
 

EXHIBIT DISPLAY RULES & REGULATIONS AGREEMENT 
 

MANDATORY: DUE FEBRUARY 12, 2016 

 

This form is available online! 
 

Go to www.LCTSHOW.com/servicekit.  No need to print, handwrite and fax! 

Or You Can Return by Fax to 310-533-2511 or by email to kristen@LCTMag.com 
 

It is a mandatory requirement for all exhibiting companies to review and agree to the official display rules and 

regulations of the 2016 International LCT Show.  
 

The signatory of this agreement is responsible for sharing the official rules and regulations with all company 

representatives that will be onsite at Mandalay Bay Resort and Casino for the International LCT Show. 
 

All exhibits will be evaluated onsite for adherence to the policies outlined and covered in this agreement. 

 

 

Please initial that you have read and understand the rules and regulations described in each section. 

 

  

 

Rules and Regulations Required by Mandalay Bay Resort and Casino 

  

 

Rules and Regulations for Vehicle Displays 

  Rules and Regulations Required by Show Management as Outlined by IAEE 

  I acknowledge that early teardown before the end of exhibit hours is over is strictly prohibited. Any 

exhibitor violating this policy may be penalized LCT Loyalty Program points. 

 

ACCEPTANCE 
 

By signing below, you maintain that you are authorized by your company to be a signatory on their behalf, and that you 

agree to all of the rules and regulations covered in this agreement. 

 

  

COMPANY NAME 

 

  

PRINT NAME 

 

   

SIGNATURE DATE  

 

Direct all questions to Exhibitor Customer Service by phone to  (310) 533-2576 or (310) 533-2550 or by email to kristen@lctmag.com. 



 

RULES AND REGULATIONS REQUIRED BY  

MANDALAY BAY RESORT AND CASINO 

 

CATERING, FOOD AND BEVERAGES 
 

Mandalay Bay Exhibitor Services is the exclusive provider of all food and beverage offered and consumed 

on the premises. Exhibitors are not permitted to bring food and beverages (including bottled water) into 

the facility. Sample items that are prohibited include but are not limited to: granola bars, chips, bottled 

water, soda, beer, sandwiches and pizza. 

 

Items used as traffic promoters must be purchased through Mandalay Bay. 

 

It is not permissible to bring food or beverage into the facility. This includes items for personal 

consumption. Failure to comply with this policy will result in a corkage fee in addition to any other 

damages to which Mandalay Bay may be entitled. 

 

GENERAL FACILITY REGULATIONS 
 

Non-flammable materials: All materials used in the Exhibit Hall, Ballroom or any other room of the Hotel MUST be non-

flammable to conform with the Fire Regulations of Las Vegas, Nevada. Electrical wiring must be handled by Mandalay 

Bay. Any equipment installation must conform to appropriate Las Vegas, Nevada codes. Hotel personnel are obligated to 

refuse connections where wiring is not in accordance with subject code. Material not conforming to such regulations will 

be removed immediately at the exhibitor’s expense. Engines, motors, or any kind of equipment may be operated only 

with the prior approval of your Convention Services Manager and Fire & Safety Director. 
 

Cloth and other decorating materials must pass any flameproofing and fire codes and ordinances prevailing in the 

Convention Center. 
 

All packing containers, wadding, wrapping and such materials must be removed from the immediate exhibit area and 

not stored under tables or behind displays. 
 

Catering: Mandalay Bay is the exclusive caterer for all patrons and retains the exclusive rights for all food and beverage 

services therein. It is not permissible to bring food or beverage into the facility. This includes items for personal 

consumption. Failure to comply with this policy will result in a corkage fee in addition to any other damages to which 

Mandalay Bay may be entitled. 
 

Escalators: The transportation of dollies, luggage, boxes or freight on escalators is not allowed. 
 

Animal Handling: Permission for any domesticated animal (cats and dogs) to appear in a convention or trade show must 

first be approved by show management and Mandalay Bay. Additional insurance may be required. Non-

domesticated/exotic animals will be considered 

on an individual basis. Call show management for approval at 310-533-2576. 
 

Service animals are permitted. 
 

Balloons: Mylar balloons are not allowed anywhere on property. The use of helium balloons smaller than 36 inches in 

diameter is not allowed. Smaller air-filled balloons may be used for decoration and/or handouts. Large helium-filled 



 

balloons, such as advertising balloons, may be used only if they are securely anchored to the exhibit. No helium balloons 

or blimps may be flown inside the building. Helium gas cylinders for refilling must be secured in an upright position on 

safety stands with the regulators and gauges protected from damage. No overnight storage of helium or compressed air 

cylinders in the building is allowed. Balloons cannot be released out of doors due to airport flight patterns in the area. A 

cleaning fee will apply should the balloons be left on property after the event. You must have approval to display 

balloons from your Event Service Manager prior to move-in. There is a labor and equipment charge to retrieve balloons 

in the ceiling should they become loose. 
 

Fire Code: The Clark County Fire Department reserves the right to enter the premises and enforce fire codes and 

regulations at their discretion. 
 

Wheeled Transportation: The use of segways, rollerblades, bicycles, skateboards, or other wheeled transportation not 

covered by the ADA policy, are strictly forbidden from use at Mandalay Bay. 
 

Signs and Decorations: Signs and/or decorations may not be attached to the permanent facility graphics. The removal of 

such signage is strictly prohibited unless otherwise approved by Show Management and Mandalay Bay Management via 

your Event Service Manager. No pins, tacks or adhesives of any kind are permitted on any Hotel wall, door or column. No 

part of the building shall be defaced in any manner, nor shall signs of other articles be posted, nailed or otherwise 

affixed to any pillars, walls, doors or other parts of the building. 

 

RULES AND REGULATIONS FOR VEHICLE DISPLAYS 

 

Here is a list of rules and regulations that apply to all exhibits that include vehicle displays. Please accurately measure 

your vehicle to ensure that your exhibit will adhere to these rules. If you need more space, contact Sara Eastwood-

McLean at (253) 983-0515. 
 

SPACE BETWEEN VEHICLES 
 

Mandalay Bay requires a minimum 42-inch wide access aisle or clear space to be maintained around all sides of the 

displayed vehicle. Where multiple vehicles are displayed, a minimum 42” aisle must be provided between vehicles. 
 

The fire marshal will make the determination onsite if you have allowed enough clearance so plan ahead and don’t pack 

your space too tight; leave room to make any adjustments deemed necessary by the fire marshal. 
 

 

Leave 42” between 
vehicles for 

pedestrians to walk 
through in case of 

emergency. 



 

BUMPERS AND GRILLS 
 

You must take into account the full length of your vehicle including bumpers, grills and any modifications. The entire 

length of your vehicle must fit into your contacted exhibit space. No part of the vehicle may extend beyond the 

perimeter of your space.  

 

 

 
 

 

  

The entire length of the vehicle must be contained  
within your contracted exhibit space. 

The entire length of the vehicle must be contained  
within your contracted exhibit space. 



 

DOORS 
When fully extended, all vehicle doors must still be contained in your contracted exhibit space. Vehicle doors may not 

open beyond the perimeter of your space into the aisles. When planning your space, include fully extended doors in the 

width of your vehicle. Do not plan to position any vehicle on the border of your booth space. 

 
 

  

Vehicle Doors CAN’T open 

 into the aisles. 

When the doors are open, the entire vehicle 

must still be within the borders of your 

booth  



 

EXHIBIT PROPERTIES 
 

All exhibit properties including wheel stands, banners, plants and tables must be placed within the borders of your 

contracted space. No exhibit property may encroach on the aisles, please plan accordingly. 

 

 
 

  

All exhibit properties  

including plants, banners and tables 

must be within the borders of your 

booth. 



 

BANNER HANGING / HANGING SIGNS 
 

You may hire Mandalay Bay Exhibitor Services  hang a banner above your vehicle space. In addition to banner 

hanging rules included in the next section, here are two important considerations.  

 

All banners MUST be hung on Saturday, February 27th PRIOR to exhibitor move in. Therefore, they must either be 

shipped to the advanced warehouse and labeled as a hanging banner or hand-delivered to the exhibit hall Saturday 

morning. You will not be charged material handling when you walk your banner in for drop-off. 

 

We are not permitted to operate lifts once the vehicles enter the exhibit hall, so all banners that arrive after 

Saturday will not be hung and you will still be responsible for the expense. 

 

DO NOT PLAN ON DRIVING THE BANNER IN WITH A VEHICLE SUNDAY,  

IT WILL NOT BE HUNG. 

  

Banners are not permitted to be hung over inline booths. See the Display Rules packet for banner hanging 

qualifications or call show management at 310-533-2576 to request permission to hang a banner. 

 

 

VEHICLE FIRE MARSHALL INSPECTION 
 

Prior to driving your vehicle into the exhibit hall your fuel-levels will be verified against the requirements below. 

 

Make sure to get this information into the hands of your vehicle supplier. Once the vehicle arrives onsite it is time 

consuming and very difficult to drive off or siphon excess fuel. 

 

FUEL IN THE TANK SHALL NOT EXCEED 1/4 OF THE TANK CAPACITY OR 5 GALLONS, 

WHICHEVER IS LESS. 
 

Once your vehicle is inside the exhibit hall, please verify against this checklist in preparation for fire marshal inspection. 

 

If you plan to leave your vehicle unattended you must leave the hood open and the driver door unlocked so the fire 

marshal can access your vehicle. Also, keep your keys at the booth. 

 

ALL vehicles must pass inspection in order for the exhibit hall to open, so don’t be the one that holds up the opening! 

 

Motorized Vehicle Information & Inspection Checklist:  

Remember the vehicle safety requirements:  

• Fuel in the tank shall not exceed 1/4 of the tank capacity or 5 gallons, whichever is less. 

• At least one battery cable shall be removed from the battery used to start the vehicle engine and the 

disconnected battery cable shall be taped. Batteries used to power auxiliary equipment shall be permitted to be 

kept in service. 

• Fuel tank openings shall be sealed to prevent the escape of vapors. 

• Propane tanks to be removed. 



 

• Visqueen or other protective covering approved by the Mandalay Bay Convention Center placed underneath 

vehicle. 

• A minimum 42-inch wide access aisle or clear space shall be maintained around all sides of the displayed 

vehicle. Where multiple vehicles are displayed, a minimum 42” aisle shall be provided between vehicles.  

• Vehicles shall not exhibit any leaks of fluids. 

• Ignition keys are to be removed from vehicle and readily available at all times. 

• Hood (or access to battery compartment) to be accessible and the driver door unlocked. 

 

Additional requirements. 

• Vehicles shall not obstruct the clear width required for any portion of the means of egress. 

• Vehicles shall not be fueled or refueled within the building. 

• Exhibitors are not permitted to re-connect the battery and turn on the engine at any time before vehicle move-

out. Displayed vehicle may only be moved during exhibit hours as allowed by the permit conditions established 

during the plan review. 

• There is a mandatory MOTORIZED UNIT/VEHICLE SPOTTING FEE of up to $150 per vehicle. It must be paid and 

arranged through Shepard Exposition Services 

  



 

 

 

RULES AND REGULATIONS REQUIRED BY  

SHOW MANAGEMENT AS OUTLINED BY IAEE 

 

(continued on the next page) 
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Guidelines for Display Rules and Regulations 2014 Update

The following Guidelines for Display Rules and Regulations have been 

established by the International Association of Exhibitions and Events™ 

(IAEE). Guidelines for Display Rules and Regulations are created to promote 

continuity and consistency among North American exhibitions and events. They 

are the model for most domestic exhibitions and events. It is recommended 

that exhibition organizers include a copy in the Exhibition Prospectus and/or 

Exhibitor Rules and Regulations.

This revised 2014 edition of IAEE’s Guidelines for Display Rules and 

Regulations is offered as a resource for exhibitions and events organizers to 

use in creating consistent and fair exhibiting standards for their events. These 

Guidelines afford exhibitors a maximum return on their exhibit investments. 

Compliance with fire, safety, Americans with Disabilities Act (ADA), and other 

state, federal or provincial government requirements has also been addressed. 

However, always check with a local exhibition service contractor and the facility 

for local regulations.

It is IAEE’s goal that the display rules and regulations, ultimately developed 

by each exhibitions and events organizer, shall provide exhibitors with all the 

information necessary to properly design and build exhibits, as well as plan their 

booth’s layout and content. Show organizers should present the professional 

standards expected of exhibitors. Finally, they should assure all exhibitors, 

regardless of exhibit size or location, an environment conducive to successful 

interaction with their audiences.

IAEE is a global association that serves as the foremost authority on exhibitions 

and events management and operations.

For display rules and regulations specific to an exhibition or event, 
consult the exhibition or event organizer.
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Linear Booth
Linear Booths, also called “in-line” booths, are 
generally arranged in a straight line and have 
neighboring exhibitors on their immediate right and 
left, leaving only one side exposed to the aisle. 

Dimensions
For purposes of consistency and ease of layout and/
or reconfiguration, floor plan design in increments 
of 10ft (3.05m) has become the de facto standard 
in the United States. Therefore, unless constricted 
by space or other limitations, Linear Booths 
are most commonly 10ft (3.05m) wide and 10ft 
(3.05m) deep, i.e. 10ft by 10ft (3.05m by 3.05m). 
A maximum back wall height limitation of 8ft 
(2.44m) is generally specified.

Use of Space
Regardless of the number of Linear Booths utilized, 
e.g. 10ft by 20ft (3.05m by  6.10m), 10ft by 30ft (3.05m 
by 9.14m), 10ft by 40ft (3.05m by12.19m), etc. display 
materials should be arranged in such a manner so as 
not to obstruct sight lines of neighboring exhibitors. 
The maximum height of 8ft (2.44m) is allowed 
only in the rear half of the booth space, with a 4ft 
(1.22m) height restriction imposed on all materials 
in the remaining space forward to the aisle. (See 
Line-of-Sight exception on page 8.) Note: When three 
or more Linear Booths are used in combination as a 
single exhibit space, the 4ft (1.22m) height limitation  
is applied only to that portion of exhibit space which  
is within 10ft (3.05m) of an adjoining booth.

Corner Booth
A Corner Booth is a Linear Booth at the end of a 
series of in-line booths with exposure to intersecting 
aisles on two sides. All other guidelines for Linear 
Booths apply.



5
© 2014 IAEE. No cost to members in good standing for including these guidelines in exhibitor service kits  

and/or in their event's rules and regulations at www.tradeshowstore.com – non member rates apply.

(3.048M)

(3
.0

48
M

)

(1
.5

24
M

)
(2

.4
38

M
)

(1
.2

19
M

)

PLAN VIEW

FRONT VIEW

LEFT SIDE VIEW

(1
.2

19
M

)

(1.524M)

(1.524M)

10' X 10' PERIMETER BOOTH

10'

5'

10
'

4'

8'

12
'

(3
.6

58
M

)

8'

12
'

5'

5'

4'

(2
.4

38
M

)(3
.6

58
M

)

4'

5'

10'

12
'

8'

5'

4'

(3.048M)

(3
.0

48
M

)

(1
.5

24
M

)
(2

.4
38

M
)

(1
.2

19
M

)

PLAN VIEW

FRONT VIEW

LEFT SIDE VIEW

(1
.2

19
M

)

(1.524M)

(1.524M)

10' X 10' PERIMETER BOOTH

10'

5'

10
'

4'

8'

12
'

(3
.6

58
M

)

8'

12
'

5'

5'

4'

(2
.4

38
M

)(3
.6

58
M

)

4'

5'

10'

12
'

8'

5'

4'

Perimeter Booth
A Perimeter Booth is a Linear Booth that backs  
to an outside wall of the exhibit facility rather 
than to another exhibit.

Dimensions and Use of Space

All guidelines for Linear Booths apply to 
Perimeter Booths except that the typical 
maximum back wall height is 12ft (3.66m).
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End-cap Booth
An End-cap configuration is essentially an 
in-line (linear) booth placed in the position of a 
Peninsula or Split Island.  For shows that have 
Line-of-Sight rules and not cubic content, this 
configuration must follow the dimensions below.  
For shows that have cubic content rules, the 
space may be used without restriction.

Dimensions
End-cap Booths are generally 10ft (3.05m) deep 
by 20ft (6.10m) wide. The maximum back wall 
height allowed is 8ft (2.44m) and the maximum 
back-wall width allowed  is 10ft (3.05m) at the 
center of the back-wall with a maximum 5ft 
(1.52m) height on the two side aisles. Within 5' 
of the 2 side aisles, the maximum height for any 
display materials is 4'.
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Peninsula Booth
A Peninsula Booth is exposed to aisles on three sides, and 
comprised of a minimum of four booths. There are two 
types of Peninsula Booths:  (a) one which backs to Linear 
Booths, and (b) one which backs to another Peninsula 
Booth and is referred to as a “Split Island Booth.”

Dimensions
A Peninsula Booth is usually 20ft by 20ft (6.10m by 
6.10m) or larger. When a Peninsula Booth backs up to two 
Linear Booths, the back wall is restricted to 4ft (1.22m) 
high within 5ft (1.52m) of each aisle, permitting adequate 
line of sight for the adjoining Linear Booths. (See 
Line-of-Sight exception on page 8.) A typical maximum 
height range allowance is 16ft to 20ft (4.88m to 6.10m), 
including signage for the center portion of the back wall. 
Double-sided signs, logos and graphics shall be set back 
ten feet (10’) (3.05m) from adjacent booths.
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Split Island Booth
A Split Island Booth is a Peninsula Booth which shares 
a common back wall with another Peninsula Booth. 
The entire cubic content of this booth may be used, up 
to the maximum allowable height, without any back 
wall Line-of-Sight restrictions. A typical maximum 
height range allowance is 16ft to 20ft (4.88m to 6.10m), 
including signage. The entire cubic content of the space 
may be used up to the maximum allowable height. 
Double-sided signs, logos and graphics shall be set 
back ten feet (10’) (3.05m) from adjacent booths.



9
© 2014 IAEE. No cost to members in good standing for including these guidelines in exhibitor service kits  

and/or in their event's rules and regulations at www.tradeshowstore.com – non member rates apply.

Island Booth
An Island Booth is any size booth exposed to aisles on all 
four sides.

Dimensions
An Island Booth is typically 20ft by 20ft (6.10m by 6.10m) 
or larger, although it may be configured differently.

Use of Space
The entire cubic content of the space may be used up to the 
maximum allowable height, which is usually a range of 16ft 
to 20ft (4.88m to 6.10m), including signage.
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Extended Header Booth 
20ft (6.10m) or Longer
An Extended Header Booth is a Linear Booth 20ft 
(6.10m) or longer with a center extended header. 

Dimensions and Use of Space

All guidelines for Linear Booths apply to 
Extended Header Booths, except that the center 
extended header has a maximum height of 8ft 
(2.44m), a maximum width of 20 percent of the 
length of the booth, and a maximum depth of 9ft 
(2.7m) from the back wall.
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Other Important Considerations

Canopies and Ceilings 
Canopies, including ceilings, umbrellas and canopy frames, can be either decorative or functional (such as to shade computer monitors 
from ambient light or to allow for hanging products). Canopies for Linear or Perimeter Booths should comply with Line-of-Sight 
requirements. (See “Use of Space” for Linear or Perimeter Booths).

The bottom of the canopy should not be lower than 7ft (2.13m) from the floor within 5ft (1.52m) of any aisle.  Canopy supports should 
be no wider than three inches 3in (.08m). This applies to any booth configuration that has a sight line restriction, such as a Linear Booth. 
Fire and safety regulations in many facilities strictly govern the use of canopies, ceilings and other similar coverings. Check with the 
appropriate local agencies prior to determining specific exhibition rules.

Hanging Signs & Graphics
Most exhibitions and events rules allow for Hanging Signs and Graphics in all standard Peninsula and Island Booths, usually to a 
maximum height range of 16ft to 20ft (4.88m to 6.10m) from the top of the sign, or as determined by the show organizer. End-cap Booths 
do not qualify for Hanging Signs and Graphics. The distance is measured from the floor to the top of the sign. Whether suspended from 
above, or supported from below, they should comply with all ordinary use-of-space requirements. For example, the highest point of any 
sign should not exceed the maximum allowable height for the booth type.

Hanging Signs and Graphics should be set back 10ft (3.05m) from adjacent booths and be directly over contracted space only.

Approval for the use of Hanging Signs and Graphics, at any height, should be received from the exhibitions or events organizer at least 
60 days prior to installation. Variances may be issued at the exhibitions or events management’s discretion. Drawings should be available 
for inspection.

Towers
A Tower is a free-standing exhibit component separate from the main exhibit fixture. The height restriction is the same as that which 
applies to the appropriate exhibit space configuration being used.

Towers in excess of 8ft (2.44m) should have drawings available for inspection. Fire and safety regulations in many facilities strictly 
govern the use of Towers. A building permit or safety lines may be required.

Multi-story Exhibit
A Multi-story Exhibit is a booth where the display fixture includes two or more levels. In many cities, a Multi-story Exhibit requires 
prior approval by the exhibit facility, and/or relevant local government agency, as well as show management because it is deemed to be 
a “structure” for building purposes. The city building department generally needs to issue a building permit based on an application and 
drawings prepared and submitted by a licensed architect or engineer. Exhibitors should obtain local building regulations early on to ensure 
that all time constraints are met. Exhibitions and events organizers should be prepared to assist exhibitors in this application process.
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Issues Common To All Booth Types

Americans with Disabilities Act (ADA)
All exhibiting companies are required to be in compliance with the Americans with Disabilities Act (ADA), and are encouraged to 
be sensitive, and as reasonably accommodating as possible, to attendees with disabilities. Information regarding ADA compliance is 
available from the U.S. Department of Justice ADA Information Line (800) 514-0301, and from the ADA website at www.ada.gov.  
Some examples of how to design an exhibit for ADA compliance:

• �Make exhibits wheelchair accessible by ramping raised exhibit flooring without extending a ramp into the aisle. Note: a standard 
wheelchair ramp should have a grade no steeper than 1:12. This means that for every inch of rise (change in height), there should be 
12 inches of run (change in length)

• Ramp the entry or use hydraulic lifts to trailer exhibits 

• Avoid double-padded plush carpet to ease mobility device navigation

• Provide the same attendee experience on both levels of a two-story exhibit

• �Offer a signer or other auxiliary hearing-impaired apparatus for sound presentations or have a printed copy of the presentation available

• Run an audio presentation for people with sight problems 

• Arrange touch screen displays at a height to accommodate a person sitting in a wheelchair

To avoid heavy fines by the U. S. Department of Justice, exhibitors must adhere to the ADA rules. Exhibits are not exempt from ADA 
compliance.

Structural Integrity
All exhibit displays should be designed and erected in a manner that will withstand normal contact or vibration caused by neighboring 
exhibitors, hall laborers, or installation/dismantling equipment, such as fork lifts. Displays should also be able to withstand moderate 
wind effects that may occur in the exhibit hall when freight doors are open. Refer to local building codes that regulate temporary 
structures.

It is recommended that all 20ft by 20ft (6.10m by 6.10m) and over exhibits require a drawing, plans or renderings, preferably digital, to 
be submitted to the show organizer, and to the show's general service contractor.

Exhibitors should ensure that any display fixtures such as tables, racks, or shelves are designed and installed properly to support the 
product or marketing materials to be displayed.

Flammable and Toxic Materials
All materials used in display construction or decorating should be made of fire retardant materials and be certified as flame retardant. 
Samples should also be available for testing. Materials that cannot be treated to meet the requirements should not be used. A 
flame-proofing certificate should be available for inspection. Exhibitors should be aware of local regulations regarding fire/safety and 
environment which must be adhered to.

Exhibitors should dispose of any waste products they generate during the exhibition in accordance with guidelines established by the 
Environmental Protection Agency and the facility.

Storage
Fire regulations in most exhibit facilities prohibit storing product, literature, empty packing containers, or packing materials behind back 
drapes or under draped tables. In most cases, however, exhibitors may store a limited supply of literature or product appropriately within 
the booth area, so long as these items do not impede access to utility services, create a safety problem, or look unsightly.
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Issues Common To All Booth Types (continued)

Electrical
Every exhibit facility has different electrical requirements. However, minimum guidelines are suggested: 

• All 110-volt wiring should be grounded three-wire.

• Wiring that touches the floor should be “SO” cord (minimum 14-gauge/three-wire) flat cord, which is insulated to qualify 
for “extra hard usage.”

• Cord wiring above floor level can be “SJ” which is rated for “hard usage.”

• Using zip cords, two-wire cords, latex cords, plastic cords, lamp cords, open clip sockets, and two-wire clamp-on fixtures 
is not recommended and is often prohibited. Cube taps should be prohibited.

• Power strips (multi-plug connectors) should be UL approved, with built-in over-load surge protectors.

Lighting
Exhibitors should adhere to the following suggested minimum guidelines when determining booth lighting:

• No lighting, fixtures, lighting trusses, or overhead lighting are allowed outside the boundaries of the exhibit space. Exhibitors 
intending to use hanging light systems should submit drawings to exhibition management for approval.

• Lighting, including gobos, should be directed to the inner confines of the booth space. Lighting should not project onto 
other exhibits or exhibition aisles.

• Lighting that is potentially harmful, such as lasers, ultraviolet lights or flashing or strobe lights that can trigger photosensitive 
epilepsy should comply with facility rules and be approved in writing by exhibition management.

• Lighting that spins, rotates, pulsates, and other specialized lighting effects should be in good taste and not interfere with 
neighboring exhibitors or otherwise detract from the general atmosphere of the event. 

• LED lights can be very bright yet generally generate less heat.

• Currently, some convention facilities are not allowing certain types of quartz halogen lighting fixtures in exhibits due to 
potential fire hazards. Check with exhibition management.

• Reduced lighting for theater areas should be approved by the exhibition organizer, the utility provider, and the exhibit 
facility.

Demonstrations
As a matter of safety and courtesy to others, exhibitors should conduct sales 
presentations and product demonstrations in a manner which assures all 
exhibitor personnel and attendees are within the contracted exhibit space and not 
encroaching on the aisle or neighboring exhibits. It is the responsibility of each 
exhibitor to arrange displays, product presentation, audio visual presentations, 
and demonstration areas to ensure compliance. Exhibitors should be aware of 
local regulations regarding fire/safety and environment which must be adhered to.

Special caution should be taken when demonstrating machinery or equipment that 
has moving parts, cooking equipment with an open flame, or any product that is 
otherwise potentially dangerous. Exhibitors should establish a minimum setback 
of 3ft (.91m) and/or install hazard barriers as necessary to prevent accidental 
injury to spectators. Additionally, demonstrations should only be conducted by 
qualified personnel.
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Issues Common To All Booth Types (continued)

Sound/Music
In general, exhibitors may use sound equipment in their booths so long as the noise level does not disrupt the activities of 
neighboring exhibitors. Speakers and other sound devices should be positioned so as to direct sound into the booth rather than 
into the aisle. Rule of thumb: Sound and noise should not exceed 85 decibels when measured from the aisle immediately in 
front of a booth. (Refer to OSHA at www.osha.gov for more information.)

Exhibitors should be aware that music played in their booths, whether live or recorded, may be subject to laws governing 
the use of copyrighted compositions. ASCAP, BMI, and SESAC are three authorized licensing organizations that collect 
copyright fees on behalf of composers and publishers of music. 

Vehicles
Vehicles: Rules vary depending on the facility, but generally it is required that vehicles on display have no more than 
one fourth tank of gas. The filler cap should be sealed and the batteries disconnected. External chargers are usually 
recommended for demonstration purposes. Keys should always be surrendered to show management while participating  
in an exhibition or event. 
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Advisory Notes To Exhibition Organizers

End-cap Booths: End-cap Booths cause more problems between exhibitors than any other type of booth, because most 
exhibitors fail to observe back wall height restrictions. Exhibition managers should be alert to exhibitors reserving End-cap 
configurations to ensure they do not violate Linear Booth Line-of-Sight regulations for neighboring exhibits.

Fire Equipment: Fire hoses, extinguishers, and audible or visual devices for fire alarms should be visible and accessible  
at all times. 

Hanging Signs: Although these Guidelines indicate 16ft to 20ft (4.88m to 6.10m) as a maximum height range from the top 
of the sign, some exhibitions permit other heights, or have no height limit. Caution should be exercised so exhibitors will not 
compete over air space for Hanging Signs. Most show organizers limit the height of signs.

Exhibitors should be advised to install “hanging points” at the time of manufacture of the sign or display. It is also advisable 
to have Hanging Signs labeled and cased separately so that they can be easily identified on-site as they usually must be 
installed before other exhibit construction can begin. 

Hardwall Booths: Exhibitions that provide Hardwall Booths should specify if these structures can be used for display  
and attaching products.

Full Cubic Content in Linear Space: It is the responsibility of the exhibitions or events organizer to establish rules to best 
achieve the goals for their exhibition or event based on the nature of their exhibition and event, and industry sector it serves.

Cubic Content Definition: Using the perimeter lines of a booth as a guide, the exhibitor may install a booth up to these lines 
and utilize all the volume of space within these lines up to the maximum height permitted by the show rules as determined 
by the show organizer.

It is the choice of the exhibitions or events organizer to allow use of full Cubic Content in linear exhibit space or to observe the 
Line-of-Sight set-back rule. It is common at certain types of exhibitions or events to eliminate the Line-of-Sight requirement 
for Linear, End-cap, and Peninsula Booths that back up to Linear Booths. This permits exhibitors to utilize the full Cubic 
Content of the booth. 

Organizers that permit use of Cubic Content in Linear Booths do so for one or all of these reasons:

•	 Cubic Content is more conducive to certain types of product displays or experiences.

•	 Cubic Content maximizes the exhibit space and investment.

•	 International exhibitions generally utilize Cubic Content making the show friendlier to international exhibitors.

•	 Cubic Content reduces the need to police exhibits to enforce setback rules.

Use of Cubic Content may create situations where the organizer must address exhibits that have unfinished walls. A 
determination must be made as to responsibility for finishing these unfinished walls.

It is prudent for the exhibitions or events organizer considering Cubic Content to examine the concerns, advantages and 
disadvantages prior to putting Cubic Content guidelines into practice. It is often wise to consult with the exhibition’s Exhibits 
Advisory Board or perhaps conduct a focus group of the exhibition’s or event's exhibitors to determine their interest and 
gain their feedback and support for the concept. Exhibitions and events organizers must be proactive in communicating with 
exhibitors and understanding the effect it will have on the exhibition or event.

To learn more about Full Cubic Content, read the IAEE White Paper: Evaluating and Implementing Cubic Content into 
Linear Exhibit Space.
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Advisory Notes To Exhibition Organizers (continued)

Perimeter Openings: Large Peninsulas and Islands with long high walls can create a “tunnel-like” effect. Exhibitors may 
be required to install a minimum 6ft (1.83m) opening every 30ft (9.14m).

Pipe and Drape: These are commonly used at exhibitions and events in the United States to define exhibit space. Exhibitions 
and events organizers often include in their rules and regulations that this equipment is not intended as a display fixture. 
Therefore, product and signs should not be attached or affixed. Measurements of booths must allow for size of pipe on sides 
and back.

Product Height: Some exhibitors have products that exceed display height restrictions. Exhibitions and events organizers should 
establish guidelines for displaying such products. For example, some exhibitions or events require that these exhibitors reserve 
only perimeter space. Products exceeding height restrictions for Islands and Peninsulas are usually permitted, providing they  
are displayed in operating mode, and the names and logos, etc. on the product are as it is sold.

Height Variances: Height Variances may be issued for all types of booths. However, in a Linear Booth, the back side of any 
structure over 8ft (2.44m) must be free of trademarks, graphics and/or logos. 

Environmental Responsibility: Exhibitions and events, by their very nature, create waste. Properly managed, exhibitions 
and events can recycle excess materials and supplies in useful and meaningful ways, and they can do so using methods that 
result in minimized impact on the environment. Exhibits should utilize recycled, renewable and energy efficient materials 
whenever possible.
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